
Dr. Sargent’s 

Course Design 

 

(How to Navigate  

Your Course)  



This is our course home page.  
 I try to keep my courses simple, 

 so you will only need  
the following sections... 



...the CALENDAR tab... 



...the CONTENT tab... 



...and the  
COMMUNICATE tab... 



The 

Calendar 

Tab 



In the CALENDAR tab, you will see all course due dates.                
Your home page will also notify you when an item                     

(known as a “milestone”) is due. 



The 

Content 

Tab 



The CONTENT tab contains  

ALL of your course materials. 

 
If you need it for this course,  

it is here somewhere! 



Notice that you see a 
lot of folders here.   

 
This is confusing, so I 
only allow you to see 
the folders you need 
or are permitted to 

see at that time. 

This is MY view... 



...but this is all YOU will see! 
 

This way you can’t   
get confused about  

what materials you need.   
 

Folders open when you need 
them and close when that part of 
the course has been completed. 

 
Exams open when they are to be 
taken and close when finished. 

 
Now, let’s take a look in the 

“Materials for Exam 1 Folder” 



In the MATERIALS 
folders, you will see a 

separate folder for each 
lecture. That one folder 
contains everything you 

need for that topic. 
 

You also see an extra 
study guide in case you 
want one and the exam 

folder. No exam will 
appear in this folder 

until the scheduled date! 
 

A “Lecture-Packet” 
containing all the Power 
Point slides in handout 
form can be purchased 
from the bookstore or 
created at home from                     

the Power Point 
Lectures.... 



In the lecture folders,       
you will always see         

the same items: 
 

LECTURE FILES 
 contains the video lectures 

 
 WEEKLY ACTIVITY 

all files and the dropbox for 
your weekly  assignment 

 
 REVIEW GAME 

an optional study tool  
for your use 

 
Each lecture follows              

the exact same format.  



Most computers load 
the videos almost 

immediately, but it 
does vary depending 

on your computer 
speed.   

 
 

If you have a “slow 
computer”, just leave it 
for 5 minutes or so and 

come back…  Go get 
some popcorn while 

waiting  



 
...once finished loading, 
the video will open for 
you, and you can watch  

it at your leisure. 
 

In some cases the videos 
are serious and in other 

cases strictly for your 
enjoyment. In this case, 

students get to see a 
standup comedy routine 

on the differences 
between a man and 

woman’s brain 
...hilarious! 

 



At times you may also find 
special files in some of the 

Materials folders. These 
documents are not directly 
covered on the exam, they 

are just resources that might 
be useful to you after 

graduation. 
 

For example, this folder for 
the Bio-Med class contains 
fact sheets on the various                       

processing disorders. 
 



Just open and then 
save or right-click to 
directly download to 
your own computer  

 
 These are yours to 

keep, so please 
make sure to  

download them                 
at some point. 



In the Behavior Course, 
you will find many 

examples of behavior 
programs. I have 

created these over the 
years, and they are 
yours to use and/or 
adapt as you see fit.   

 
 
 

Make sure to take  
time to copy these.  

You might appreciate 
having them some day! 



Using 

Drop-Boxes 



 
 

DROP BOXES are used to  
turn in all your 

assignments.  It is a quick 
and convenient way  
to send them to me.   

 
The system notes that the 

materials were sent, so it is 
also a great way to have 

your submission 
documented.   

 
This also saves paper, ink, 

and printer-wear too! 
 

I grade the submission       
and return the grade 

electronically... 
 
 
 



The Drop Boxes permit 
attachments.  For 

example, this Drop Box is 
for the EDEC 400 and 638 

FBA project.  Note the 
attachment option 

provided. 
 

You can upload your 
attachment(s) just like 

you would for an E-Mail  
and click submit... 

 
When completing the 

small weekly activities, 
though, feel free to type 

or cut-and-paste right into 
the text box.  No 

attachments needed! 



The 

Communicate 

Tab 



The COMMUNICATE tab is used to send messages      
to people in this course.  You can also use any 

traditional E-Mail program. 



When you go into  
the Communicate Tab.  

You will see this screen. 
 

You can read mail 
 in your INBOX and 
send messages by  

clicking on 
QUICK MESSAGE.   

 
Messages sent in this system 

are delivered to your 
Ashland  

E-mail account only--- 
make sure to 

check it often! 



When you click on Quick 
Message a window will 

appear that looks like this...  
Type in this box to write your 
message and add a Subject 

like a normal E-mail. 
 
 

Then, click on the “TO” box 
to determine who should 

receive this E-Mail. 



The “TO” button 
brings up a list 
 of everyone 

associated with 
this course.   
You can look 
 for faculty, 

students or even 
search by name. 

   
 
 

Once you find 
who you want, 
click “OK” and 

the form will be 
filled in for you.  



 

“Using the  

WebEx  

Live Classroom”  

 

 



The WebEx Live Classroom window is located in the center of the course page. 
 

You can meet me in this room every week for a live question/answer session. 
THIS IS NOT MANDATORY AND DOES NOT AFFECT YOUR GRADE!  

It is just a way to provide the “personal contact” some people need. 
 

  In this room we can review a Power Point together, see parts of assigned 
videos and talk like we were in a normal classroom.  

You can see me, and if you have a webcam, I can see you… 



To use the WebEx Live Classroom, 
 you will need a microphone and a headset.   

Please do not try to enter 
without these tools— 
it just will not work!  

Texting takes too long….  
 

Most computer have a microphone.  If your 
computer does not, please purchase any set 

you wish.  Some people combine the two 
items, and others prefer separate pieces.  

 
Do not feel you need to buy an                      

expensive set.  Cheaper items seem to                
work just fine.  My own set cost $25  

 

Headset 

Combined 

Microphone 



Your 

Grades 



We will finish this course description with everyone’s favorite topic...grades  

   
Grades are posted and will appear at the bottom of your course page. If you 

do not see a grade, make sure to click on the “Refresh” button at the bottom-
right of the grade box.  This will cause the newest grades to pop up... 

 
PLEASE NOTE:  I will also be sending grade reports for each weekly activity or 

assignment submitted. These grade reports DO NOT come through your 
Ashland e-mail for confidentiality reasons. You can only access these grade 
reports THROUGH THE ANGEL E-MAIL.  Please make sure to check it often! 

 



 

 

This completes the overview of 

 

 The Wimba Classroom. 

 

**************************** 

You can now explore 

 

“Using Games to Study” 

 

 

 


